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Guidelines for Internship Reports (Project Paper) 
  
All students assigned to the Chair of Corporate Finance and Higher Education Finance are asked to 
follow these guidelines: 
 
1. The report must at least achieve the minimum length as defined by the examination code. It 

can exceed the maximum length if necessary.  
 
2. Students may choose any editing format they like as long as it looks “neat” and is applied 

consistently throughout the report. Font size should however exceed 12 pt.  
 
3. Use APA (6th edition) for referencing.  

 
a. Referencing of literature should be done in the main body of the report (e.g. “As 

Schmidt (2000, p. 5) explains…” or “… (Schmidt 2000, p. 5).”)  
b. Please use footnotes rather than endnotes for more extensive referencing of the 

literature or the provision of explanatory information not central to the main 
argument of the report.  

 
4. The content of the report must be related to the internship (specific projects the student 

worked on, area of activity of the company).  
 
5. The focus of the report must be explicitly agreed with the supervisor at the chair.  

 
6. Students are strongly encouraged to contact the supervisor as early as possible, ideally during 

the first couple of weeks of the internship.  
 
7. The content of the report may not be a mere replication of textbook material (e.g. overview of 

DCF valuation methods). It must be related to and focused on the practical issues encountered 
during the internship.  

 
8. Students are asked to pro-actively propose a topic. The proposal should include the following 

information:  
 

a. Description of the topic (what is the central issue to be addressed, why is it of 
academic and practical relevance) – one paragraph  

b. Description of how the proposed topic relates to the internship – one paragraph  
c. Employing company and contact information of supervisor  
d. Table of contents  

 
Any student not completing point 8 in a timely and proper fashion will receive a grade point 
penalty equivalent to at least one full grade.  
 
Please send proposals to ulrich.hommel@ebs.edu and vanda.klein@ebs.edu. Please understand 
that we will not provide feedback on incomplete proposals! 
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Supplementary Notes: 
 
Ideally, your internship allows you to take part in one project from beginning to end, as opposed 
to doing only day-to-day business that never goes below the surface. Keep in mind that your 
internship is a mandatory internship, as it is a requirement for graduation. You need to mention 
this, as well as the fact that you'll write a mandatory internship report for which you need data 
and time, early during your application processes, as this will often make a different in 
remuneration and work organization. Furthermore, as this internship report requires meaningful 
work, it is in your interest not to focus on positions where the work is simple, repetitive day-to-day 
business which will make it difficult to write a good internship report. 
After having selected your internship based on the above, discuss with your prospective supervisor 
the following details of your internship report. The purpose of the internship report is to 
meaningfully combine theory and practice. This begins with your solid understanding of the 
relevant theories, as well as accurately and precisely describing the practical situation, i.e. the 
environment of your internship position in which you were faced with your tasks. Then you should 
discuss your practical learning with the theoretical background and stress any differences that may 
appear surprising. 
To show us your understanding of the combination of theory and practice, you need to give us 
information from your internship that may be classified as “confidential.” For this, the 
confidentiality note, or so-called lockflag (Sperrvermerk) should be used. It serves as an assurance 
that the data will be treated in confidence from our chair to your company. 
 
Examples 
Reasonable ideas for internship reports are: 

 Compare a vanilla, out-of-the-textbook theoretical valuation model to one that you 
actually worked with during an M&A process that you were part in. Describe the 
differences between your firm's model and the vanilla model, and justify them. Are they 
related to the industry specifics? Time horizon? Risk appetite? 

 Based on a concrete example from your internship, show how a firm's valuation can have 
strongly varying results based on different valuation methods (DCF, abnormal earnings 
etc.). Then propose detailed explanations as to why the firm has these divergent values 
(e.g. industry-related? Legal-related? Idiosyncratic?), and give a theoretical discussion on 
the relevance of the factors that cause the valuation difference. Finish with a practical 
discussion describing how you and your team dealt with the project, and which valuation 
method you chose to follow.  

 
What not to do! 
The most prominent negative examples include 

 Doing a plain literature review, after which we don't know what firm you worked in 

 Describing your company, the industry, the city, the senior partners, the senior partners' 
résumé, and the places where you often had lunch 

 Suggesting that you simply write a literature review instead because your tasks were 
“really just monkey business”, and being very upset when we inform you that this will not 
result in a good grade and that you had enough time to find an internship that provides 
sufficient insight and data to actually write a good report, is not going to get you far 

 Proposing that you just make up some numbers regarding an M&A project, to make up for 
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being restricted from using the real numbers 
 
Further information: 
https://www.ebs.edu/fileadmin/redakteur/funkt.dept.finance/hommel/PA%20Guidelines%20201
4.pdf  
https://www.ebs.edu/fileadmin/redakteur/funkt.services/PO_Pruefungamt/ebs_guidelines_for_w
riting_research_assignments_11092008_01.pdf  

https://www.ebs.edu/fileadmin/redakteur/funkt.dept.finance/hommel/PA%20Guidelines%202014.pdf
https://www.ebs.edu/fileadmin/redakteur/funkt.dept.finance/hommel/PA%20Guidelines%202014.pdf
https://www.ebs.edu/fileadmin/redakteur/funkt.services/PO_Pruefungamt/ebs_guidelines_for_writing_research_assignments_11092008_01.pdf
https://www.ebs.edu/fileadmin/redakteur/funkt.services/PO_Pruefungamt/ebs_guidelines_for_writing_research_assignments_11092008_01.pdf

